IN THE UNI TED STATES DI STRI CT COURT
FOR THE EASTERN DI STRI CT OF PENNSYLVAN A

KEYBOARD ) : CIVIL ACTI ON

KEYBOARD ) ' : NO.  KEYBOARD( )
SCHEDULI NG ORDER

AND NOW t hi s KEYBOARD() day of KEYBOARD(), 19KEYBOARD),

followng a pretrial conference pursuant to Fed. R Cv. P. 16 on
that date, |IT IS ORDERED as foll ows:

1. Al fact discovery shall be conpleted by KEYBOARD()
[Normally 90 to 120 days fromthe date of the conference]. Parties

shal | deci de and agree anong thensel ves upon dates for subm ssions
of experts' reports.

2. Additional parties, if any, nust be joined within the
time specified in Local Rule 14.1.

3. Any amendnents to the pleadings shall be undertaken
and concl uded so as not to delay the conpletion of discovery or the
commencenent of trial.

4. Al dispositive notions shall be filed no later than
KEYBOARD() [Normally twenty (20) days after the conpletion of
di scovery]. Upon any notion for summary judgnent pursuant to Rule
56 of the Federal Rules of Cvil Procedure, counsel shall identify,
preferably in a separate and conci se docunent drafted in outline
form the material facts as to which the noving party contends
there is no genuine issue to be tried. Failure to submt such a
statenent nmay constitute grounds for denial of the notion. In

addi ti on, counsel nust support its statenent of such material facts
with specific citations to the underlying record; summary judgnment

papers wthout record citations will be returned to counsel for
proper supplenentation before being considered by nme. The papers
opposing a notion for summary judgnent shall, preferably in a

separate and conci se docunent drafted in outline form identify the
material facts as to which it is contended that there exists a
genui ne issue to be tried, and shall conformto the record citation

requirenents listed above. All factual assertions set forth in the

statenent required to be served by the noving party will be deened
adm tted unl ess controverted by the statenent required to be served
by the opposing party. In the case of dispositive notion reply




briefs are often hel pful, therefore, they will be accepted if filed
within 10 days of receipt of the response.

5. Final pretrial nmenoranda shall be filed pursuant to
Local R Gv. P. 16.1(c) and shall contain all itenms |isted in that
rule, including the follow ng: a jurisdictional statenent;
statenent (or, in defendant's nenorandum counterstatenment) of the
facts of the case; dammges conputation, or description of other
relief sought; |ist of intended w tnesses, designated separately
for liability and damages; schedule of exhibits to be offered at
trial; estimte of required trial time; and special coments
regardi ng | egal issues, stipulations, amendnents of pleadings, or
ot her appropriate matters. The tinme for filing final pretrial
menoranda is as foll ows:

Plaintiff shall file by KEYBOARD() [Normal ly 2
weeks before trial pool date].

Def endant shall file by KEYBOARD() [Normal ly 7
days after plaintiff's subm ssion].

6. In addition to the above, each party is required to
submt the following in conjunction with the pretrial nenoranda:
proposed voir dire questions (limted to 15 questions during voir
dire), proposed jury instructions (one point per page), proposed
jury interrogatories, a trial nmenmrandum on the |legal issues
involved in the case, and any notions in linne. A failure to
submt proposed jury instructions nay result in the forfeiture of
your right to object to omssions in jury charge. | f possible,
counsel should provide ne with copies of the proposed jury
I nstructions and jury interrogatories on either 3.5" or 5.25" |BM
conpati bl e conputer discs, in aformat readabl e by Wrdperfect 5.1.
In non-jury cases, each party shall instead file a trial nmenorandum
on the |l egal issues involved in the case, proposed findings of fact
and concl usions of law, and any notions in |imne.

7. A final pre-trial conference will be schedul ed when
counsel are notified of the precise date and tinme of trial. I n
preparation for the final pretrial conference, counsel are expected
to communicate with each other on the following matters in an
effort to reach agreenment or, if agreenent is not possible, to
submt, the precise points in dispute, in witing, a joint
statenent on the foll ow ng:

(a) agreenent upon and disputed facts
(b) objections to any proposed w t nesses;

(c) objections to any proposed exhibits (including
obj ections to genui neness and authenticity);

(d) objections to any depositions to be read at trial;



(e) disputed | egal issues;

(f) anmendnents to pl eadi ngs;

(g) stipulated to and di sputed points for charge;
(h) verdict sheet and special interrogatories; and
(1) nunber of days required for trial.

8. The parties shall schedule a settlenent conference
before United States Magistrate Judge Diane Wl sh on or about

KEYBOARD(). Unl ess an exception is granted in advance, Judge Wl sh

will require that |ead counsel and parties with full settlenent
authority attend the conference.

9. Absent extraordinary circunstances, a party will be
prohibited fromoffering inits case in chief a witness or exhibit
not listed inits final pretrial nmenorandum

10. Trial wll not be continued because of the
unavailability of an expert witness. Therefore, the testinony of
expert wi tnesses should be videotaped in advance. Furt her nore
counsel should come to an agreenent on the subni ssion of reports of
expert w tnesses. | f unable to agree counsel may contact the
court.

11. Three copies of the schedules of exhibits and, if
practicable, two copies of the exhibit itself shall be prepared for
submi ssion to ne imediately prior to trial

12. This case will be placed into the trial pool on
KEYBOARD() [Normally 30 days after dispositive notions are due] or
as soon thereafter as all dispositive notions have been deci ded.

Anita B. Brody, J.
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